An Experimenter’s Checklist

Preparing for an Experiment
	Register with the lab manager to get an ORSEE account
	

	Get IRB approval and submit the stamped IRB protocol to the lab manager
	

	A working program
	

	Test the program in the lab
	

	Run full dress rehearsal if you are new experimenter
	


The Week of the Experiment

	Book time slots
· Allowed to book 3 – 7 days before the experimental sessions

· Assign and then invite subjects

· Set automatic reminders
	

	Get Cash
	

	Print consent forms (2 per subjects)
	

	Print instructions, receipts
	

	Get envelopes for receipts etc
	

	Check software works
	

	Get randomization device if needed
	


The Day of the Experiment

	Log in Computers
	

	Set up computer IDs
	

	Print out subject list and check attendance
	

	Put (instructions and) consent forms on the desk
	

	Pick up signed consent forms and count
	

	Read out instructions
	

	Record attendance information on ORSEE
	

	Fill out payment forms
	

	Fill out receipts
	

	Email output to oneself
	

	Submit receipts for reimbursement
	

	Store consent forms and payment info
	


